
Agenda 

Yankton County 
Commission 

6:00 PM, Tuesday, September 7, 2021 
Commission Chamber 

Yankton County Government Center 
 

DOCUMENTS WILL BE AVAILABLE AT AUDITOR’S OFFICE FOR REVIEW BEGINNING 
SEPTEMBER 3RD.  COPIES AVAILABLE FOR $1.00 PER PAGE 

Meeting chaired by: 

01  Call to order: 

02           Roll Call: 

Cheri Loest, Chair 

6:00 PM                PLEDGE OF ALLEGIANCE 

______ Don Kettering ______Joseph Healy  

_____Wanda Howey-Fox _____ Dan Klimisch _____ Cheri Loest   

AGENDA ITEMS 

No. Time Item Description Presenter 

03 6:00 PM 
Abstain                                    

    Financial Conflict of Interest (SDCL 6-1-17) 
Non-Financial Interest-Must State Reason for Abstaining 

Commissioner 
Loest 

04  Approval of Agenda  

 6:05 PM Public comment is a time for persons to address this body on any subject. No 

action may be taken on a matter raised under this item of the agenda until the 

matter itself has been specifically included on an agenda as an item upon which 

action will be taken. Each person has up to three minutes to speak. There shall 

be no personal attacks against the members of this body, county staff, 

individual, or organizations. The Chair has the authority to enforce this policy. 

Failure to adhere to these rules may result in forfeiture of the remaining 

speaking time. 

Public Comment 

05 6:10 PM Approve Director of Equalization Salaries 

Approve Updated Job Descriptions 

Director of Equalization- Oath of Office 

Jessica Atkinson 

06 6:15 PM Approve Provisional Budget Auditor 

07 6:20 PM Approve Gravel Bid 

Transfer Designated to Highway Budget 

Fleeg’s Bridge Load Rating 

Mike Sedlacek 

08 6:25 PM Vehicle Acquisition Paul Scherschligt  

  



  Board of Adjustment  

09 6:30 PM Concrete Materials- CUP Gary Vetter  

10 6:40 PM Cheryl Boeckman- CUP Gary Vetter 

11 6:45 PM Keith Eickoff- CUP Gary Vetter 

  Regular Session  

12 6:50 PM Department of Health Agreement- Ambulance  Steve Hawkins 

13 7:00 PM Appoint Veteran’s Service Officer Commissioners 

14 7:05 PM Marijuana Licensing Ordinance Commissioners 

15 7:10 PM Claims 

August Payroll 

Unanticipated Revenue  

Approve Part-Time Nurse Secretary 

Auditor 

16 7:15 PM Approval of August 17, 2021, August 31, 2021 Joint 
County/Planning Commission and August 31, 2021 Special 

Meeting Minutes 

Commissioners 

17 7:20 PM Government Center Bids for Basement Dan Klimisch 

18 7:25 PM Public Comments  

19 7:30 PM Commissioner Updates  

20 7:35 PM  Executive Session/Poor Relief Issues Pursuant to SDCL 1-25-2 & 
28-13 and 28-13-1.3 

Executive Session/Litigation Pursuant to SDCL 1-25-2(3) 

State’s Attorney 

  Items for Next Meeting  

 



 

 YANKTON COUNTY 

 
 JOB DESCRIPTION 

                                                                                                       

Job Title:   Administrative Assistant  

Reports To:     Director of Equalization 

Classification:   Non-Exempt 

Grade:   3 

Probationary Period:   6 months 

                                                                                                      

General Statement of Duties: 

 Operates computer to enter data from property files on transfers, splits, and replatting of property. 

 Maintains list of current sales by class, legal description, and assessment to sales ratio. 

 Maintains current sales maps and ownership maps. 

 Calculates new property values for property splits by referring to appropriate schedules. 

 Prepares new digital files & parcel numbers for property splits, transfers, and combinations. 

 Maintains property record files & addresses. 

 Responsible for sales ratio reports to SD Department of Revenue; verifies all sales by proper 

investigation of parties involved. 

 Retrieves and interprets information from computer; operates printer. 

 Provides assistance and information to other agencies and the public through direct, telephone, 

and mail contact. 

 Manages several office / application programs within the office 

 Maintains and orders appropriate office supplies 

 Assists with maintaining of office equipment. 

 Attends training sessions and meetings as required. 

 Performs work in a manner consistent with safe practices. 

 Develops and maintains positive professional relationships with the general public and other 

employees. 

 Performs other such duties and functions as assigned and necessary to the proper performance of 

the position. 

 

Supervisory Responsibilities: 

 NONE 

 

Minimum Qualifications: 

 High School diploma or GED 

 Must be able to operate office machines 

 Must have good typing and communications skills 

 Must have basic computer keyboarding and office program operation skills 

 

 



Other Requirements: 

 Must be able to work with confidential information 

 Must be able to meet and deal with the public in a friendly, helpful manner 

 

Physical Requirements 

In a regular workday, employee may be required to: 

 Rarely 

0-5% 

Occasionally 

6-20% 

Frequently 

21-50% 

Regularly 

51-80% 

Lift < 25 lbs    X 

Lift 25-50 lbs X    

Lift > 50 lbs X    

Bending    X 

Pushing or pulling    X 

Reaching overhead    X 

Kneeling or crouching    X 

Perform duties in a stationary position    X 

Move about office to access files, 

machinery, etc. 

   X 

Mobility to perform off-site duties  X   

 

 

Certification: 

 

I hereby certify that I have read and accept the duties and obligations associated with this position. 

 

 

______________________________________ __________________   

 Signature of Employee Date 

 

 



 YANKTON COUNTY 

 
 JOB DESCRIPTION 

                                                                                                       

Job Title:   Field Appraiser/Deputy 

Reports To:   Director of Equalization 

Classification:   Non-Exempt 

Grade:   9 

Probationary Period:   6 months 

                                                                                                      
General Statement of Duties  

 Performs duties as assigned by the Director of Equalization  

 Performs technical appraising work in establishing real property values 

 Identifies property to be appraised on maps  

 Appraises property 

 Prepares maps and other records 

 Maintains files  

 Answers inquiries from the public  

 Performs clerical activities associated with record keeping  

 Coordinates and maintains Equalization GIS system as assigned 

 

Supervisory Responsibilities  

 Assumes the responsibility for the operation of the office in the Director of Equalization’s 

absence  

 Responsible for overseeing appraisal staff 

 

Minimum Qualifications  

 High School Diploma or G.E.D.  

 Must have or be able to obtain an Assessor’s Certificate from the South Dakota Department of 

Revenue within one (1) year of employment 

 Must be able to interpret maps and blueprints  

 Must be able to understand and explain the county taxing system  

 

Other Requirements  

 Must be able to deal with the public in a friendly manner 

 Must have a valid South Dakota Driver’s License  

 Must maintain certification through continual education 

 Knowledge of GIS systems preferred 



 

Physical Requirements 

 In a regular workday, employee may be required to: 

 Rarely 

0-5% 

Occasionally 

6-20% 

Frequently 

21-50% 

Regularly 

51-80% 

Lift < 25 lbs    X 

Lift 25-50 lbs X    

Lift > 50 lbs X    

Bending    X 

Pushing or pulling    X 

Reaching overhead    X 

Kneeling or crouching    X 

Perform duties in a stationary position    X 

Move about office to access files, 

machinery, etc. 

   X 

Mobility to perform off-site duties    X 

 

 

Certification  

 

I hereby certify that I have read and accept the duties and obligations associated with this position.  

 

 

Signature of Employee                                Date  
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