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YANKTON COUNTY 

 
JOB DESCRIPTION 

 

 

 

Job Title:      Deputy Zoning Administrator 

Salary: $42,000 to $55,000 DOE 

Reports To:      Development Services Director 

 

Classification:      Non-Exempt 

 

Introductory Period:     180 Days 

 

Self-Termination Notice Expectation:   Two Weeks 

 

 

 

General Statement of Responsibilities 

• Performs duties as assigned by the Development Services Director 

• Prepares variance case files for Board of Adjustment hearings 

• Updates, interprets, and enforces policies, procedures, and ordinances pertaining to zoning 

• Reviews plats for conformance with the County's comprehensive plan and land use policies 

• Serves as staff to the Yankton County Planning Commission 

• Prepares minutes, findings of facts and agenda’s for Planning Commission meetings 

• Attends public meetings, assisting the Development Services Director as appropriate 

• Assists the public with application procedures, including building permits, setbacks, height, 

variances, zone changes, conformance, calculation of fees and conditional uses 

• Recommends possible courses of action to customers to insure compliance with county zoning 

regulations 

• Schedule public hearings and meetings; prepare notifications and publications and insure they are 

provided to the public as outlined in state statute 

• Works with the Director of Equalization and other County officials to update property development 

information and E9l l addresses 

• Maintains accurate and current records pertaining to all zoning related applications 

• Reviews and evaluates environmental assessment requests in relation to their conformance with 

County land use plans and policies 

 
Supervisor Responsibilities 

• None 

 
Minimum Qualifications 

• High school diploma or GED and experience with land use regulation enforcement 

• College coursework or degree in public administration, planning, or closely related field 

• Ability to perform data entry and work processing functions using computer technology 

 
Other Requirements 
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• Ability to deal effectively with the public 

• Ability to read, analyze, and interpret legal descriptions, maps, and other material associated with 

land development activities, including technical drawings and diagrams 

• Ability to write reports and correspondence, which effectively communicates county policies and 

positions 

• Ability to calculate figures and amounts such as area, circumference, proportions, and 

percentages 

• Ability to define problems, collect data, establish facts, and draw valid conclusions 

• Ability to effectively present information and respond to questions from individuals or groups 

• Must have a valid Driver's License 

 

Work Environment/Physical Demands Summary 

The incumbent typically works in an office environment and uses a computer, telephone and other 

office equipment as needed to perform duties.  The hours are 9AM to 5PM plus some night 

meetings. 

The noise level in the work environment is typical of that of an office. Incumbent may encounter 

frequent interruptions throughout the work day.  

The employee is regularly required to sit, talk, or hear; frequently required to use repetitive hand 

motion, handle or feel, and to stand, walk, reach, bend or lift up to 20 pounds. 

Contact with the public in office environments may risk exposure to irrational/hostile behavior, or 

contagious diseases.  

The physical demands are representative of those that must be met 

 
Certification 

I hereby certify that I have read and accept the duties and obligations associated with this position. 
 

 

 
 

 

Signature of Employee Date 





PETITION FOR REVEW COMMITTEE APPOINTMENT 
WE, THE UNDERSIGNED residents of Yankton County in the State of South Dakota, formally request the 
Yankton County Commission appoint a committee of one or more competent persons, pursuant to SDCL 7-18A-28 
and 7-18A-29, to revise the Yankton County Zoning Ordinance to enact the revisions listed below, as well as any 
related revisions the committee deems necessary.  
 
#1 Amend Section 513 paragraph 1 as follows:  
  
 The minimum lot area shall be two (2) acres. 
 
#2  Amend Section 519 as follows: 
  

 Class A (5000-10000)  Section 519 (1, 2, 3, 4, 5, 6, 7A, 8A, 9, 10, 11, 12, 13) 

 Class B (3000-4999)  Section 519 (1, 2, 3, 4, 5, 6, 7B, 8B, 9, 10, 11, 12, 13) 

 Class C (2000-2999)  Section 519 (1, 2, 3, 4, 5, 7C, 8C, 9, 10, 11, 12, 13) 

 Class D (1000-1999)  Section 519 (1, 2, 3, 4, 5, 7D, 8D, 9, 10, 11, 12, 13) 

 Class E (100-999)  Section 519 (1, 2, 3, 4, 5, 7E, 8E, 9, 10, 11, 12, 13) 

 Class F (50 – 99)  Section 519 (2, 3, 4, 5, 7F, 8F, 9, 10, 11, 12, 13)  
     7F- ¼ Mile 
     8F- ¼ Mile 
 
#3 Amend Section 519 paragraph 5 as follows:  
 

New animal feeding operations, new CAFO’s and waste facilities shall be set back set back no less than ½ 
mile (2,610) six hundred sixty (660) feet from a property line delineating a change in ownership and three 
hundred thirty (330) feet form a right of way line. Additionally, the applicant shall locate the operation two 
thousand six hundred forty (2,640) feet from neighboring residential dwellings. The Planning Commission 
may recommend and/ or the Board of Adjustment may mandate setbacks greater than those required herein to 
further the intent of the Zoning Ordinance while protecting the public health, safety, and welfare.   

__________________________________________________________________________________________ 
INSTRUCTIONS TO SIGNERS: 
      1. Signers of this petition must individually sign their names in the form in which they are registered to vote or 
as they usually sign their names. 
      2. Before the petition is filed, each signer or the circulator must add the residence address of the signer and the 
date of signing. If the signer is a resident of a second or third class municipality, a post office box may be used for 
the residence address. 
      3. Before the petition is filed, each signer or the circulator must print the name of the signer in the space 
provided and add the county of voter registration. 
      4. Abbreviations of common usage may be used. Ditto marks may not be used. 
      5. Failure to provide all information requested may invalidate the signature. 
 

NAME RESIDENCE DATE/COUNTY 
  SIGN 
 
 
1 ----------------------------------------------------------------------------------------- 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
------------------------------------------------------------------------------------ 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------- 
COUNTY OF REGISTRATION 

  SIGN 
 
 
2 -------------------------------------------------------------------------------------------------- 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------- 
COUNTY OF REGISTRATION 

  SIGN 
 
 
3 -------------------------------------------------------------------------------------------------- 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
4 -------------------------------------------------------------------------------------------------- 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
5 -------------------------------------------------------------------------------------------------- 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
6 -------------------------------------------------------------------------------------------------- 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
7 -------------------------------------------------------------------------------------------------- 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
8 -------------------------------------------------------------------------------------------------- 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
9 -------------------------------------------------------------------------------------------------- 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
10 ------------------------------------------------------------------------------------------------ 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 



  SIGN 
 
 
11 ------------------------------------------------------------------------------------------------ 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
12 ----------------------------------------------------------------------------------------------- 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
13 ------------------------------------------------------------------------------------------------ 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
14 ------------------------------------------------------------------------------------------------ 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
15 ------------------------------------------------------------------------------------------------ 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
16 ------------------------------------------------------------------------------------------------ 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
17 ------------------------------------------------------------------------------------------------ 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
18 ------------------------------------------------------------------------------------------------ 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
19 ------------------------------------------------------------------------------------------------ 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
20 ------------------------------------------------------------------------------------------------ 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
21 ------------------------------------------------------------------------------------------------ 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
22 ------------------------------------------------------------------------------------------------ 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
23 ------------------------------------------------------------------------------------------------ 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
24  ----------------------------------------------------------------------------------------------- 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

  SIGN 
 
 
25  ------------------------------------------------------------------------------------------------ 
  PRINT 

STREET AND NUMBER OR RURAL ROUTE AND BOX NUMBER 
 
 
--------------------------------------------------------------------------------------------- 
CITY OR TOWN 

DATE OF SIGNING 
 
 
------------------------------------------------------ 
COUNTY OF REGISTRATION 

 

VERIFICATION BY PERSON CIRCULATING PETITION  
INSTRUCTIONS TO CIRCULATOR: This section must be completed following circulation and before filing. 
 
 

Print name of the circulator               Residence Address                     City                 State 
 
I, under oath, state that I circulated the above petition, that each signer personally signed this petition in my presence, and 
that either the signer or I added the printed name, the residence address of the signer, the date of signing, and the county of 
voter registration. 
 
                                                                                                    ________________________________________ 
                                                                                                    Signature of Circulator 
Sworn to before me this ______ day of _____________, 20___. 
          (Seal)                                                                                ________________________________________ 
                                                                                                    Signature of Officer Administering Oath 

My Commission Expires __________                                   ________________________________________    

              Title of Officer Administering Oath 



Grade 1.075
Step 1.020

Grade 0 1 2 3 4 5 6 7 8 9 10 11 12
3         31,168.57$   31,791.94$   32,427.78$   33,076.34$   33,737.86$  34,412.62$  35,100.87$  35,802.89$  36,518.95$  37,249.33$  37,994.31$  38,754.20$  39,529.28$ 
4         33,506.21$   34,176.34$   34,859.86$   35,557.06$   36,268.20$  36,993.57$  37,733.44$  38,488.11$  39,257.87$  40,043.03$  40,843.89$  41,660.76$  42,493.98$ 
5         36,019.18$   36,739.56$   37,474.35$   38,223.84$   38,988.32$  39,768.08$  40,563.45$  41,374.71$  42,202.21$  43,046.25$  43,907.18$  44,785.32$  45,681.03$ 
6         38,720.62$   39,495.03$   40,284.93$   41,090.63$   41,912.44$  42,750.69$  43,605.70$  44,477.82$  45,367.37$  46,274.72$  47,200.22$  48,144.22$  49,107.10$ 
7         41,624.66$   42,457.16$   43,306.30$   44,172.43$   45,055.87$  45,956.99$  46,876.13$  47,813.65$  48,769.93$  49,745.33$  50,740.23$  51,755.04$  52,790.14$ 
8         44,746.51$   45,641.44$   46,554.27$   47,485.36$   48,435.06$  49,403.77$  50,391.84$  51,399.68$  52,427.67$  53,476.23$  54,545.75$  55,636.66$  56,749.40$ 
9         48,102.50$   49,064.55$   50,045.84$   51,046.76$   52,067.69$  53,109.05$  54,171.23$  55,254.65$  56,359.75$  57,486.94$  58,636.68$  59,809.41$  61,005.60$ 

10       51,710.19$   52,744.39$   53,799.28$   54,875.27$   55,972.77$  57,092.23$  58,234.07$  59,398.75$  60,586.73$  61,798.46$  63,034.43$  64,295.12$  65,581.02$ 
11       55,588.45$   56,700.22$   57,834.23$   58,990.91$   60,170.73$  61,374.14$  62,601.63$  63,853.66$  65,130.73$  66,433.35$  67,762.01$  69,117.25$  70,499.60$ 
12       59,757.59$   60,952.74$   62,171.79$   63,415.23$   64,683.53$  65,977.21$  67,296.75$  68,642.68$  70,015.54$  71,415.85$  72,844.17$  74,301.05$  75,787.07$ 
13       64,239.41$   65,524.19$   66,834.68$   68,171.37$   69,534.80$  70,925.50$  72,344.01$  73,790.89$  75,266.70$  76,772.04$  78,307.48$  79,873.63$  81,471.10$ 
14       69,057.36$   70,438.51$   71,847.28$   73,284.23$   74,749.91$  76,244.91$  77,769.81$  79,325.20$  80,911.71$  82,529.94$  84,180.54$  85,864.15$  87,581.43$ 
15       74,236.66$   75,721.40$   77,235.83$   78,780.54$   80,356.15$  81,963.28$  83,602.54$  85,274.59$  86,980.08$  88,719.69$  90,494.08$  92,303.96$  94,150.04$ 

Step



CHERI With Dept Heads is listed their 2021 budget and number of employees they oversee

AMB AUD = 7 NURSE BLDGS CONS=7 EQ = 7 EXT = 7 HWY JAIL SHER OEM P&Z ROD = 7 SA TREAS = 7 VSO = 7 Step 0 Step 12

15 74,237$            94,150$           

14
Sheriff  

$3.2M (34) 69,057$            87,581$           

13
Amb Admin 
$1.3M (7)

Chief 
Deputy 
Sheriff

Deputy 
States 

Attorney 64,239$            81,471$           

12

Highway 
Super. $4.9M 

(18)
Jail Admin. 

(21)

Dir. Dev. 
Serv. $287k 

(1)

Atty & St. 
Atty (80%) 
$501k (5) 59,758$            75,787$           

11
Auditor 
$272k (3)

Director 
Equaliz. 
$503k (5)

Lieut. 
Deputy 
Sheriff

Dir. OEM 
$336k (1)

Register of 
Deeds $239k 

(2)
Treasurer 
$312k (4) 55,588$            70,500$           

10
Asst Highway 

Super

Sergeant 
Deputy 
Sheriff 51,710$            65,581$           

9

Deputy 
Director 
Equal.

Lead Highway 
Foreman

Sergeant, 
Sergeant 
Jailer

Deputy 
Sheriff Deputy P&Z 48,103$           61,006$           

8

Build & 
Grounds 

Super $575k 
(3)

Mechanic & 
Weed Supv

Corporal 
Jailer 44,747$            56,749$           

7
Appraiser/GI

S
Equip Op & 
Patrol Op Jailer 41,625$           52,790$           

6 Billing Clerk 8

Chief 
Deputy 
Auditor Appraiser Truck Driver

Deputy 
Clerk

Chief 
Deputy 
OEM

Chief Deputy 
ROD

Senior Legal 
Admin.

Chief Deputy 
Treasurer 38,721$            49,107$           

5 Senior Para
Deputy 
Auditor Clerical 8

Mechanical 
Custodian Fieldman

4‐H Admin 
7 Admin Asst 8 Clerk 8 Deputy ROD Clerical 8

Deputy 
Treasurer

VSO $54k 
(0) 36,019$            45,681$           

4
Paramedic & 
Bill Clerk 7 Custodian Dep Clerk 7 33,506$           42,494$           

3 Clerical 7
Adm Asst 

7
Deputy Clerk 

7 Clerk 7 31,169$            39,529$           



Proposed by Department Heads With Dept Heads is listed their 2021 budget and number of employees they oversee 7 hr/day 8 hr/day

AMB AUD NURSE BLDGS CONS EQ EXT HWY JAIL SHER OEM P&Z ROD SA TREAS VSO Step 0 Step 12

15
Sheriff  

$3.2M (34)

Dir Dev 
Services 
$287k (1) 74,237$            94,150$           

14 69,057$            87,581$           

13

Ambulance 
Admin. 

$1.3M (7)
Jail Admin. 

(21)

Chief 
Deputy 
Sheriff

Deputy 
States 

Attorney 64,239$            81,471$           

12

Highway 
Super. 

$4.9M (18)

Attorney & 
St. 

Attorney 
(80%)  59,758$            75,787$           

11
Auditor 
$272k (3)

Director 
Equaliz. 
$503k (5)

Lieutenant 
Deputy 
Sheriff

Dir. OEM 
$336k (1)

ROD 
$239k 
(2)

Treasurer 
$312k (4) 55,588$            70,500$           

10

Building & 
Grounds 

Super. $575k 
(3)

Assistant 
Highway 
Super.

Sergeant 
Deputy 
Sheriff 51,710$            65,581$           

9

Deputy 
Director 
Equal.

Lead 
Highway 
Foreman

Sergeant, 
Sergeant 
Jailer

Deputy 
Sheriff

Deputy 
P&Z 48,103$            61,006$           

8

Mechanic 
& Weed 
Super.

Corporal 
Jailer 44,747$            56,749$           

7

Chief 
Deputy 
Auditor

Appraiser/GI
S

Equipment 
Operator & 

Patrol 
Operator Jailer

Chief 
Deputy 
ROD

Chief 
Deputy 
Treasurer 41,625$            52,790$           

6
Deputy 
Auditor Appraiser

Truck 
Driver

Chief 
Deputy 
OEM

Deputy 
ROD

Senior 
Legal 
Admin.

Deputy 
Treasurer 38,721$            49,107$           

5

Senior 
Paramedic & 
Billing Clerk

Mechanical 
Custodian Fieldman

Deputy 
Clerk

VSO $54k 
(0) 36,019$            45,681$           

4 Paramedic Clerical Clerical Custodian Admin Asst Clerk

4‐H Adm 
&Deputy 
Clerk

Admin 
Assistant Clerk Clerical Clerk 33,506$            42,494$           

3 36,019$            45,681$           



SALARY MATRIX GUIDELINES
12/01/2020

GENERAL

1

The salary matrix is designed to implement a fair and equitable system to determine salaries for team 
members.  It is based on job responsibilities, job performance and years of service.  Consideration was given 
to skill‐level of the position, budget responsibilities, interaction with the public, the number of employees 
supervised and the liability potential for the county.

2
During the budget process, it is up to the County Commission to approve the availability of step increases for 
the following year based on economic indicators.

3
During the budget process, the Commission must also consider cost of living adjustments to the matrix.  This 
consideration should be based on the consumer price index (CPI) provided by the State.

4
Employees at Step 12 will receive the CPI adjustment to the matrix along with their longevity pay as outlined 
in the employee handbook.

5

Employees not eligible for this 12‐year step plan will receive the cost of living adjustment only.  These 
positions include:  county commissioners, jail/sheriff part‐time, ambulance part‐time, WIC secretary part‐
time, emergency management part‐time.  The County Commission will also review the following positions on 
a yearly basis:  coroner, emergency management per call staff, ditch board and planning and drainage 
commissions.

6
Job descriptions for currently approved positions need not be approved by the County Commission unless 
duties are being adjusted enough to warrant a change in Grade for the position.

7
New job descriptions shall be approved by the County Commission along with the position's inclusion into 
the salary matrix.

8

NEW HIRES
1 New hires begin at Step 0.

2
If a new hire has experience, the department head may align the new hire in Steps 0 through 4 without 
commission approval.  The County Commission must give formal approval to start above Step 4.

STEP ADVANCEMENTS
1 Step advancements are not automatic. 

2

Supervisors shall conduct a yearly, written evaluation of work performed and recommend a step 
advancement.  Employees needing improvement or not meeting expectations should not be recommended 
for a step increase.

3 It is highly encouraged for supervisors to conduct semi‐annual written evaluations.

4
Verbal feedback throughout the year is also encouraged so employees have proper guidance to succeed in 
their positions.

5 Step advancements are implemented at the employee's hire date.

6
If an employee changes grade, the date of change shall be used for furture step increases, not the date of 
hire.

7



Promotions

1

When employees are promoted to a higher grade position in the same department, the employee shall be 
placed into the scale according to their current salary PLUS one or two steps depending on knowledge of the 
position.

2

When employees are promoted to a higher grade position in another department, the employee shall be 
placed into the scale according to their current salary.  Any step advancement must be evaluated based on 
the position requirements and the employee's current knowledge level of the position.

3

INITIAL PLACEMENT INTO THE MATRIX
1 Each employee's "2021 target pay" is based on their grade and their current years of service.

2 Employees that are not currently at their target pay will advance no more than two steps toward their target.
3 If an employee is seven or more steps from their target, they will advance ?
4



Few use S.D. tax break for ag land along water 

CAPITOL NEWS BUREAU 
by: Bob Mercer 

Posted: Oct 3, 2020 / 03:20 PM CDT / Updated: Oct 3, 2020 / 02:51 PM CDT 

 

PIERRE, S.D. (KELO) — It was intended to encourage rural landowners to 
help keep soil and chemicals out of waterways. 

But three years after its creation, South Dakota’s buffer-
strip program hasn’t been used much. 

According to the state Department of Revenue, 35 applications from rural 
landowners in nine of South Dakota’s 66 counties were accepted in 2019. 

The deadline to file an application for 2020 is October 15. 

The program calls for reducing the taxable value of properties along 
rivers, lakes and streams. To qualify, the land must have strips of perennial 
vegetation, at least 50 feet to 120 feet wide, next to the water. 

https://www.keloland.com/news/capitol-news-bureau/
https://www.keloland.com/author/bob-mercer/
https://dor.sd.gov/individuals/taxes/property-tax/#buffer
https://dor.sd.gov/newsroom/deadline-for-buffer-strip-property-tax-incentive-approaching/


The strips can’t be mowed before July 10 and have to be at least four 
inches high afterward, and they can’t be grazed in May through 
September. 

The Legislature established the incentive in 2017 at the request of then-
Governor Dennis Daugaard. 

In 2018, 31 applicants were approved, totaling 318.24 acres that were 
accepted statewide for a property tax reduction, according to Stacey 
Anderson, the department’s communications specialist. She said the 2019 
total was 423.56 acres. 

Encouraging landowners to keep their properties in native grasses or 
replanting had been on the modern Legislature’s radar for more than a 
decade. 

In 2010, there was legislation from then-Representative Kristi Noem, a 
Republican from Castlewood who now is South Dakota’s governor, and 
Senator Jim Peterson, a Democrat from Revillo. 

Their original plan would have required counties to assess “any 
agricultural land which has been seeded to grass for at least ten years or is 
native grassland … as noncropland for the purposes of determining the 
agricultural income value of the land.” Landowners would have had to 
apply by August 1. 

The House approved the Noem version 48-21. But the Republican 
governor, now-U.S. Senator Mike Rounds, and others in his administration 
convinced Peterson to set the bill aside. 

Peterson kept trying, introducing various measures through his last year 
as a senator in 2016. Daugaard, who had been lieutenant governor in 2010, 
won election as governor in 2010. He eventually brought the grasslands 
concept partially into effect in 2017 through the buffer-strips law. 

The state department doesn’t plan to seek any changes to the law during 
the 2021legislative session that opens January 12, according to Anderson. 

https://sdlegislature.gov/docs/legsession/2017/Bills/SB66SAG.pdf


Lesley Coyle, the department’s property-tax director, offered this 
perspective: “The buffer strip program is still relatively new, and is being 
implemented as the legislative body intended; to protect certain 
waterways across our state. Several counties have chosen to expand the 
amount of tributaries eligible to be in the program through a resolution by 
their county commissioners.” 

Those counties were Brookings, Codington, Grant, Hamlin, and Moody, 
Anderson said. 

The 2019 numbers were: 

Brookings – 5 apps – 54.66 acres 

Campbell – 3 apps – 40.7 acres 

Codington – 4 apps – 23.17 acres 

Deuel – 2 apps – 14.73 acres 

Grant – 4 apps – 54.87 acres 

Moody – 6 apps – 72.32 acres 

Roberts – 1 app – 7.68 acres 

Sanborn – 1 app – 100.8 acres 

Union – 9 apps – 69.38 acres 

Copyright 2020 Nexstar Inc. All rights reserved. This material may not be published, 
broadcast, rewritten, or redistributed. 

 









RESOLUTION IDENTIFYING WATER BODIES OF LOCAL CONCERN FOR THE 

PURPOSE OF TAXATION AS A RIPARIAN BUFFER STRIP 

  

  
WHEREAS,        South Dakota Codified Law (SDCL) 10-6-31.7 authorizes any agricultural 

land within one hundred twenty (120) feet of: 
1. A lake assigned immersion recreation or limited contact recreational 

beneficial uses in the Administrative Rules of South Dakota (ARSD) 
74:51:02:02 and listed in ARSD 74:51:02:04; or 

2. A river or stream assigned any of the warm water or cold water fish life 
propagation beneficial uses in ARSD 74:51:03:02 and listed in ARSD 
74:51:03:04 to 74:51:03:27, inclusive;  
 

that meets the requirements of SDCL 10-6-31.8 is classified for the purpose of 

taxation as a riparian buffer strip. 

  

WHEREAS,        SDCL 10-6-31.7 further allows that the board of county commissioners may, 

by resolution, authorize the director of equalization to treat any agricultural 

land within one hundred twenty (120) feet of a water body of local concern, 

identified by the county commission, that is contiguous and a tributary to any 

lake, river, or stream specified in subdivision (1) and (2) of SDCL 10-6.31.7, 

as riparian buffer strip, provided it meets the requirements of SDCL 10-6-

31.8. 

 

WHEREAS,        the agricultural land so classified as riparian buffer strip shall be assessed as 

sixty (60) percent of its agricultural income value as determined by SDCL 10-

6-33.28 to 10-6-33.34, inclusive 
 

WHEREAS,        the Yankton County Commission understands the importance of water quality 

in Yankton County, 
 
 

NOW, THEREFORE, BE IT RESOLVED, that agricultural land along the following water 

bodies, contiguous and tributary to a lake, river, or stream specified in ARSD 74:51:02:04 and 

ARSD 74:51:03:07, may qualify for classification as a riparian buffer strip in Yankton County: 

 

Beaver Creek from the confluence with Beaver Lake west to the Yankton County 

line, west boundary Section 7, Township 94 North, Range 57 West (Ziskov North 

Township); and 

 

Unnamed tributary to the James River, from the confluence with the James River 

in Section 5 Township 96 North, Range 57 West (Odessa Township) west to the 

Yankton County line, west boundary Section 7 Township 96 North, Range 57 

West (Odessa Township); and  

 



Mud Creek from SD highway 46 Section 32 Township 96 North, Range 55 West 

(Mayfield Township) north to the Yankton County line, north boundary Section 2 

Township 96 North, Range 56 West (Jamesville Township); and 

 

Clay Creek from SD highway 46 Section 35 Township 96 North, Range 55 West 

(Mayfield Township) north to the Yankton County line, north boundary Section 6 

Township 96 North, Range 55 West (Mayfield Township); and 

 

Turkey Creek from SD highway 46 Section 35 Township 96 North, Range 54 

West (Turkey Valley Township) north to the Yankton County line, north 

boundary Section 5 Township 96 North, Range 54 West (Turkey Valley 

Township), north boundary Section 4 Township 96 North, Range 54 West 

(Turkey Valley Township); and 

 

Marne Creek from the Yankton City Limits west to the Yankton County line, west 

boundary Section 31 Township 94 North, Range 57 West (Ziskov North 

Township). 
 

 NOW, THEREFORE, ALSO BE IT RESOLVED, that any land adjacent to these water 

bodies, which meets the requirement of SDCL 10-6-31.8 shall be assessed at sixty (60) percent 

of its agricultural income value as determined by SDCL 10-6-33.28 to SDCL 10-6-33.34, 

inclusive. 
 

  

  

This the 1st day of December 2020. 

 
  

_________________________________            _________________________________ 

                         Cheri Loest, Chair                                            Joe Healy, Vice Chair 

  

_________________________________            _________________________________ 

         Don Kettering, Commissioner                         Gary Swensen, Commissioner 

  

_________________________________ 

Dan Klimisch, Commissioner 

 

 
 
 







RESOLUTION #2018-24  

A RESOLUTION IDENTIFYING WATER BODIES OF LOCAL CONCERN 

FOR THE PURPOSE OF TAXATION AS A RIPARIAN BUFFER STRIP  

  

WHEREAS, South Dakota Codified Law (SDCL) 10-6-31.7 authorizes any  

agricultural land within one hundred twenty (120) feet of:   

         1. a lake assigned immersion recreation or limited contact recreational 

beneficial    uses in the Administrative Rules of South Dakota (ARSD) 74:51:02:02 and 

listed in ARSD 74:51:02:04; or  

         2. a river or stream assigned any of the warm water or cold water fish life  

propagation beneficial uses in ARSD 74:51:03:02 and listed in ARSD 74:51:03:04  

to 74:51:03:27, inclusive;  

that meets the requirements of SDCL 10-6-31.8 is classified for the purpose of taxation 

as  

a riparian buffer strip.  

  

WHEREAS, SDCL 10-6-31.7 further allows that the board of county commissioners 

may, by resolution, authorize the Director of Equalization to treat any agricultural land 

within one hundred twenty (120) feet of a water body of local concern, identified by the 

county commission, that is contiguous and tributary to any lake, river, or stream specified 

in subdivision (1) and (2) of SDCL 10-6.31.7, as riparian buffer strip, provided it meets 

the requirements of SDCL 10-6-31.8.  

  

WHEREAS, the agricultural land so classified as riparian buffer strip shall be  

assessed at sixty (60) percent of its agricultural income value as determined by SDCL  

10-6-33.28 to 10-6-33.34, inclusive.  

  

THEREFORE BE IT RESOLVED that agricultural land along the following water  

bodies, contiguous and tributary to a lake, river, or stream specified in ARSD  

74:51:02:04, 74:51:03:04 and 74:51:03:07, may qualify for classification as a riparian  

buffer strip in Grant County:  

  

Big Sioux River, from the east boundary of Section 28, Township 121  

North/Range 52 West (Blooming Valley Township) upstream to the Grant-  

Roberts County Line;  

  

Indian River, from the west edge of Section 6, Township 120 North/Range 51  

West (Lura Township) upstream to the south boundary of Section 35,  

Township 121 North/Range 51 West (Osceola Township);  

  

Unnamed tributary to Indian River, from the confluence with Indian River in  

Section 11, Township 120 North/Range 52 West (Mazeppa Township)  

upstream to south boundary of Section 12, Township 120 North/Range 52  



West (Mazeppa Township).  

  

North Fork of the Yellow Bank River, from the east boundary of Section 27,  

Township 120 North/Range 48 West (Alban Township) upstream to the  

west boundary of Section 31, Township 120 North/Range 49 West (Grant  

Center Township); and  

  

Unnamed tributary to North Fork of the Yellow Bank River, from the confluence  

with North Fork of the Yellow Bank River in Section 32, Township 120  

North/Range 47 West (Alban Township) upstream to east boundary of  

Section 12, Township 119 North/Range 48 West (Vernon Township).  

  

THEREFORE ALSO BE IT RESOLVED that any land adjacent to these water  

bodies, which meets the requirements of SDCL 10-6-31.8, shall be assessed at sixty (60)  

percent of its agricultural income value as determined by SDCL 10-6-33.28 to  

10-6-33.34, inclusive.  

Dated this 18th day of September, 2018  

                                                                                    Marty Buttke  

                                                                                    Chairperson, Grant County 

Commission  

ATTEST:  

Karen M. Layher  

Auditor  

Grant County  
 



RESOLUTION #__________ 

 

A RESOLUTION IDENTIFYING WATER BODIES OF LOCAL CONCERN FOR 

THE PURPOSE OF TAXATION AS A RIPARIAN BUFFER STRIP 

 

WHEREAS, South Dakota Codified Law (SDCL) 10-6-31.7 authorizes any agricultural 

land within one hundred twenty (120) feet of: 

 

1. a lake assigned immersion recreation or limited contact recreational beneficial uses in 

the Administrative Rules of South Dakota (ARSD) 74:51:02:02 and listed in ARSD 

74:51:02:04;  

2. or a river or stream assigned any of the warm water or cold-water fish life propagation 

beneficial uses in ARSD 74:51:03:02 and listed in ARSD 74:51:03:04 to 74:51:03:27, 

inclusive; 

 

that meets the requirements of SDCL 10-6-31.8 is classified for the purpose of taxation as 

a riparian buffer strip. 

 

WHEREAS, SDCL 10-6-31.7 further allows that the board of county commissioners 

may, by resolution, authorize the director of equalization to treat any agricultural land 

within one hundred twenty (120) feet of a water body of local concern, identified by the 

county commission, that is contiguous and tributary to any lake, river, or stream specified 

in subdivision (1) and (2) of SDCL 10-6.31.7, as riparian buffer strip, provided it meets 

the requirements of SDCL 10-6-31.8. 

 

WHEREAS, the agricultural land so classified as riparian buffer strip shall be assessed at 

sixty (60) percent of its agricultural income value as determined by SDCL 10-6-33.28 to 

10-6-33.34, inclusive. 

 

THEREFORE, BE IT RESOLVED that agricultural land along the following water 

bodies, contiguous and tributary to a lake, river, or stream specified in ARSD 

74:51:02:04 and ARSD 74:51:03:07, may qualify for classification as a riparian buffer 

strip in Codington County: 

 

Soo Creek, from the confluence with the Big Sioux River upstream to the Codington-

Grant County Line; 

 

Mahoney Creek, from the confluence with the Big Sioux River upstream to the west 

boundary Section 33, Township 119 North/Range 52 West Germantown Township); 

 

Mud Creek, from the confluence with the Big Sioux River upstream to the north 

boundary of Section 5, Township 118 North/Range 51 West (Waverly Township); 



 

Unnamed tributary to Mud Creek, from the confluence with Mud Creek upstream to east 

boundary of Section 1, Township 117 North/Range 52 West (Elmira Township); 

 

Unnamed tributary to the Big Sioux River, from the confluence with the Big Sioux 

River upstream to the outlet of Still Lake; and 

 

Stray Horse Creek, from the south boundary of Section 26, Township 116 North/Range 

51 West (Kranzburg Township) upstream to the Codington Deuel County Line. 

 

THEREFORE, ALSO BE IT RESOLVED that any land adjacent to these water 

bodies, which meets the requirements of SDCL 10-6-31.8, shall be assessed at sixty (60) 

percent of its agricultural income value as determined by SDCL 10-6-33.28 to 10-6-

33.34, inclusive. 

 

Dated this 21st day of August, 2018 

 

 

 

______________________________________________ 

Myron Johnson, Chairman Codington County Commission 

 

ATTEST: 

 

 

 

_______________________________________________ 

Cindy Brugman, Auditor Codington County 
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http://sdlegislature.gov/Rules/DisplayRule.aspx?Rule=74:51:03:05
http://sdlegislature.gov/Rules/DisplayRule.aspx?Rule=74:51:03:20
http://sdlegislature.gov/Rules/DisplayRule.aspx?Rule=74:51:03:20
http://sdlegislature.gov/Rules/DisplayRule.aspx?Rule=74:51:03:25
http://sdlegislature.gov/Rules/DisplayRule.aspx?Rule=74:51:03:25
http://sdlegislature.gov/Rules/DisplayRule.aspx?Rule=74:51:03:20
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